Meals on Wheels Rockhampton
position description – volunteer driver
Section 1 – POSITION IDENTIFICATION
	POSITION TITLE
	Volunteer Driver 

	REPORTS TO
	Administration Officer

	DATE
	


Section 2 – POSITION OUTLINE

The Volunteer Driver will ensure the safe and responsible transport of meals to service users. 
Section 3 – POSITIONS UNDER DIRECT SUPERVISION

Helpers are to assist and aid in the responsible delivery to service users.
Section 4 – DUTIES

· Drive and deliver meals to service users
· Promote safety by following organisational OHS requirements and guidelines

· Communicate respectfully with all individuals including service users, representatives, staff and the community

· Contribute to continuous improvement of the service with feedback mechanisms

· Participate in education and training opportunities
· Other duties as requested by the Administration Officer or Coordinator.

Section 5 - QUALIFICATIONS AND EXPERIENCE

Essential

· A strong commitment to working with older people and young people with disabilities
· Ability to work as part of a team
· ‘A’ class drivers licence and use of own vehicle.
· Presentable appearance and cheerful disposition.
Section 6 – APPROVAL

(i)
The details contained in this statement are the duties and responsibilities of this position.

Signature:



Volunteers Coordinator
Date:

 

(ii)
I have noted the statement of duties and responsibilities as detailed in this document.

Signature:



Volunteer Driver 
Date:

 

Date Last Updated: 03/11

